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Call for CYTO 2011 Congress Chair Applications

In 2010, ISAC will be moving to annual (from biennial) meetings of the Society.   ISAC Council has voted to create the position of CYTO Congress Chair to relieve the President-Elect of the responsibility of planning two CYTO Congresses.  This volunteer position will report to the ISAC Council, and will be responsible for coordinating the ISAC CYTO Congress in conjunction with the ISAC Council, Executive Director, Organizing Committees, Program Committee and Meetings Management firm.
The ISAC Council is now accepting applications for CYTO 2011 Congress Chair.  The CYTO 2011 Congress will be held from May 20-25 in Baltimore, Maryland, USA.  The CYTO Congress Chair job description can be found on page two (2).  
The Chair will be appointed and approved by the ISAC Council.  In addition to serving as the CYTO 2011 Congress Chair, candidates must be willing to participate on the CYTO 2010 & 2012 Congress Organizing Committees.  Applicants will be evaluated on their history with Cytometry, ISAC, Congress planning experience and motivation for serving as Chair.

To be considered for the position candidates must their CV and/or resume along with the candidate profile on page three (3) to ISAC’s Executive Director by October 30, 2009.  Please mail or email the information to:  

ISAC

Attention: Todd Philbrick

9650 Rockville Pike

Bethesda, MD  20814

Email toddp@isac-net.org

Please contact Todd Philbrick at ISAC (301) 634-7454 or toddp@isac-net.org if you would like more information on the position.

CYTO Congress Chair Job Description:

Primary Function:

The Chair reports to the ISAC Council and coordinates the CYTO Congress in conjunction with the ISAC Council, Executive Director, Organizing Committees, Program Committee and Conference Management firm.  

Job Responsibilities:
1. Serve as a spokesperson for the CYTO Congress.

2. Participate in a site visit of the CYTO Congress city and venue roughly one year prior to the Meeting.

3. Recruit members for the CYTO Congress Organizing Committee and Local Organizing Committee.  

4. Recommend the scientific program topics to the ISAC Council.  

5. Set the CYTO Congress schedule.

6. Review and approve the exhibitor prospectus, call for abstracts, papers, presentations, posters, sponsorships and social functions.

7. Work with the Finance Committee to develop the CYTO Congress budget for Council approval.

8. Coordinate the CLME certification of CYTO Congress programs.

9. Work with the Program Committee on speakers and moderators recommendations for CYTO Congress keynote lecturers, parallel sessions, plenary sessions, tutorials, workshops and other presentations. 

10. Prepare a thank you letter to CYTO Congress participants.

11. Prepare and disseminate a final CYTO Congress report for the ISAC Council and membership.

12. Report CYTO Congress progress to the ISAC Council on their monthly conference call.

13. The Chair must be willing to participate on the CYTO Congress Organizing Committee for the CYTO Congress immediately preceding and succeeding their term as Chair.  
CYTO 2011 Congress Chair Applicant Profile

Applicants should completing the following form and submit it with a curriculum vitae and/or resume by October 30, 2009.

Name:

Organization 

Current Focus:

Mailing Address:

Office Phone:

Home/Cell Phone:

Email Address:

ISAC Membership History:

ISAC Volunteer History:

List ISAC Congresses you have attended:

Other Association History:

Please describe your skills and motivation for serving as the CYTO 2011 Congress Chair:
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